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Do you need someone reliable
to manage and oversee the all-
important front of house
element of your Client’s
upcoming wedding/event?

Is your business being
affected by staff turnover but
you don’t have the time to
train new employees?

Are you having to juggle
logistics and many moving
parts solo for an upcoming

client’s event?



Why don't you
oulsource?

Over the last 6 years | have developed my
event coordination services by working
directly with clients to design and create
their event, as well as assisting and
managing events on behalf of, fellow
wedding and event professionals to support
the seamless delivery of high-end events.

More recently, | have created flexible
freelance event coordination services to allow
fellow industry professionals such as event

planners, venues, stylists and caterers to
expand their team and grow their business
and reputation without having to employ
someone completely new.
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Admin Support

When the workload leading up (o an
event is (0o much for one.

If you have event planning admin coming out of your ears, | now
offer remote support to help share the load. Working wonderfully
IN parallel with my assisting service, it helps me to learn more
about the Client and the event I'll be working on with you ahead
of the event date itself.

Tasks | can support you with include (but are not limited to):

Researching local suppliers

e Reaching out to suppliers for
quotes

Budget-work

Filling out function sheets
Blog writing

£25 PER HOUR

(Tasks required within 24 hours are charged at £30ph)



@gemmagiolrgio

Managing

A trusted representative who comes on board as an
extension to your team when you can't be present
yourself. Confident managing multiple suppliers and
always with thorough attention to detail. An

ambassador of your brand; helping your business to
grow.

A site visit is required when managing an
event on your behalf at all new venues.

£50 PER HOUR



\

jloweddings



Venue Lxperience :

Since 2018, | have seen how the event industry has evolved. | have

had the privilege of working alongside clients and fellow industry

professionals gaining experience at many of the UK's top venues,
Including:
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Having created working relationships with wedding and event
planners, venue coordinators, food and beverage managers, chefs
and other business owners in our industry when running high-end

events in these prestigious venues, | am a team player and look

forward to running more seamless events.

PLANNED, COORDINATED, MANAGED OR ASSISTED EVENTS
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Lorna is experienced, thoughtful and helpful. Nothing
is too much trouble. She is knowledgeable in her field
and this supports her unflappable demeanor (which is
always useful on a wedding day)! She is fantastic with
people, always receiving glowing feedback from
couples and the suppliers that she has to work with.
She is great at adapting to varying requirements and
has worked with me in many different types of
venues. Lorna has managed weddings in my absence
as well as assisted me many times. I'm always
disappointed on the occasions that she is not
available to work on one of my weddings! If you need
extra support then your brand, your couple and the
wedding itself is in safe hands with Lorna!

1. 0.0, 8. 8¢

Lucy, Lucy Mechan Events Ltd

Lorna came on board as an assistant to support us
with a clients wedding recently. Her hard work, quick
thinking and initiative was invaluable on the two days
she was with us. She is a great assistant and an asset

to any wedding or event planner.

1.0.0.8.8

Caroline and Victoria, VC Event Curation

As a wedding planner myself, | sometimes require the
support of other wedding planners in the area. | like to call
on Lorna as | know her service is great and she is able to
take direction easily and confidently without me having to
worry about what is going on when I'm not able to be there
with her. | will definitely use Lorna again! Thank you Lornal
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Havley, Amac Events



Someone yvou can (rust o help get
(the job done.




